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1. Aims

The Aim of the Policy is to: 

· Ensure that all reasonably practicable steps are taken to ensure the health, safety and welfare of all persons using the premises.
· Ensure that all reasonably practical steps are taken to ensure the health and safety of staff, pupils and other supervising adults participating in off-site educational visits.
· Establish and maintain safe working procedures amongst staff and pupils and all visitors to the School Site. 
· Make arrangements for ensuring safety and absence of risks to health in connection with the use, handling, storage and transport of articles and substances. 
· Develop safety awareness amongst staff, pupils and other supervising adults.
· Formulate and implement effective procedures for use in the event of fire and other emergencies. 
2. Legislation

This policy is based on advice from the Department for Education on health and safety in schools and the following legislation:

· The Health and Safety at Work etc. Act 1974, which sets out the general duties employers have towards employees and duties relating to lettings

· The Management of Health and Safety at Work Regulations 1992, which require employers to make an assessment of the risks to the health and safety of their employees

· The Management of Health and Safety at Work Regulations 1999, which require employers to carry out risk assessments, make arrangements to implement necessary measures, and arrange for appropriate information and training

· The Control of Substances Hazardous to Health Regulations 2002, which require employers to control substances that are hazardous to health

· The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013, which state that some accidents must be reported to the Health and Safety Executive and set out the timeframe for this and how long records of such accidents must be kept

· The Health and Safety (Display Screen Equipment) Regulations 1992, which require employers to carry out digital screen equipment assessments and states users’ entitlement to an eyesight test

· The Gas Safety (Installation and Use) Regulations 1998, which require work on gas fittings to be carried out by someone on the Gas Safe Register

· The Regulatory Reform (Fire Safety) Order 2005, which requires employers to take general fire precautions to ensure the safety of their staff

· The Work at Height Regulations 2005, which requires employers to protect their staff from falls from height

The school follows national guidance published by UK Health Security Agency (formerly Public Health England) and government guidance on living with COVID-19 when responding to infection control issues.
Sections of this policy are also based on the statutory framework for the Early Years Foundation Stage.

.

3. Roles and responsibilities

The responsibilities and duties for the management of health and safety within the scope of this policy are allocated as follows: 

3.1
Responsibilities of all Staff 

School Staff have a duty of care to pupils in the same way a prudent parent would do so. Staff will:

· Apply the school’s Health and Safety Policy to their own area of work and be directly responsible to the Headteacher for the application of the health and safety procedures and arrangements; 

· Ensure regular health and safety risk assessments are undertaken for the activities for which they are responsible and that control measures are implemented; 
· Ensure that appropriate safe working procedures are brought to the attention of all staff under their control; 
· Carry out regular inspections of their areas of responsibility to ensure that equipment, furniture and activities are safe and record these inspections where required; 
· Ensure, as far as is reasonably practicable, that pupils use equipment safely; 
· Ensure that all accidents (including near misses) occurring within their department are promptly reported and investigated using the appropriate forms etc. 
· Take reasonable care of their own health and safety and that of others who may be affected by what they do at work. 
· Comply with the school's health and safety policy and procedures at all times. 
· Report all accidents and incidents in line with the reporting procedure. 
· Co-operate with school management on all matters relating to health and safety. 
· Not intentionally interfere with or misuse any equipment or fittings provided in the interests of health safety and welfare. 
· Report all defects in condition of premises or equipment and any health and safety concerns immediately to their line manager. 
· Report immediately to their line manager any shortcomings in the arrangements for health and safety.
3.2 The local authority and governing board

Derby City Council has ultimate responsibility for health and safety matters in the school, but delegates responsibility for the strategic management of such matters to the school’s governing board.

The governing board delegates operational matters and day-to-day tasks to the headteacher and staff members.

3.3 The governing board

The governing board has ultimate responsibility for health and safety matters in the school, but will delegate day-to-day responsibility to the Headteacher.
To meet these responsibilities the Governors will pay particular attention to: 

The Governing Body/management committee are responsible for health and safety matters at a local level and are responsible for: 

· The Health and Safety Governor will carry out inspections with the School Business Manager once a year, and any members of the local authority or their contractors if deemed necessary, and report back to the Full Governing Body.
· Reviewing the establishments Health and Safety Policy and performance annually; 
· Regularly reviewing health and safety arrangements and implementing new arrangements where necessary; 
· Providing appropriate resources within the establishment’s budget for the implementation of the attached arrangements; 
· Receiving from the Business Manager, reports on health and safety matters and reporting to Derby City Council, any hazards which the establishment is unable to rectify from its own budget; 
· Seeking specialist advice on health and safety which the establishment may not feel competent to deal with; 
· Promoting a positive health and safety culture and high standards of health and safety within the establishment. 
The governing board has a duty to take reasonable steps to ensure that staff and pupils are not exposed to risks to their health and safety. This applies to activities on or off the school premises. 

The governing board as the employer also has a duty to:

· Assess the risks to staff and others affected by school activities in order to identify and introduce the health and safety measures necessary to manage those risks

· Inform employees about risks and the measures in place to manage them

· Ensure that adequate health and safety training is provided

The governor who oversees health and safety is Julian Bland.

3.4 Headteacher

Headteacher 

The Headteacher is responsible for the development and maintenance of safe working practices and conditions for all staff and pupils, and visitors to Alvaston Infant and Nursery School. This extends to engaging in activities sponsored by the school. To achieve this, the Headteacher has delegated the responsibility for the implementation of a Health and Safety Policy to the School Business Manager.

The School Business Manager will advise Governors of the areas of health and safety concern which may need to be addressed by the allocation of funds. 

The Headteacher has overall responsibility for: 

· Communicating the policy to all relevant parties; 
· Ensuring there is an adequate system in place for undertaking risk assessments; 
· The implementation and monitoring of the establishments health and safety arrangements which form part of this policy; 
· Ensuring all staff, so far as is reasonably practicable, are provided with sufficient information, instruction, training and supervision to avoid hazards and contribute positively to their own health and safety; 
·  Ensuring that the establishment has emergency procedures in place. 
· Reporting to Derby City Council any hazards which cannot be rectified within the establishment’s budget; • Ensuring there is no misuse of equipment etc.; 
· Ensuring that the premises and equipment are maintained in a serviceable condition; 
· The provision of appropriate health and safety information to governors; 
· Ensuring consultation arrangements are in place for staff and their trade union representatives (where appointed). 
· Ensuring there is enough staff to safely supervise pupilsEnsuring that the school building and premises are safe and regularly inspected 

· Ensuring appropriate evacuation procedures are in place and regular fire drills are held

· Ensuring that in their absence, health and safety responsibilities are delegated to another member of staff

· Ensuring all risk assessments are completed and reviewed.
· Monitoring cleaning contracts, and ensuring cleaners are appropriately trained and have access to personal protective equipment, where necessary 

In the headteacher’s absence, the most senior member of the Senior Leadership Team (SLT) on site assumes the above day-to-day health and safety responsibilities.

The Headteacher may choose to delegate certain tasks to other members of staff. It is clearly understood by everyone concerned that the delegation of certain duties will not relieve the Headteacher from the overall day-to-day responsibilities for 

3.5 Health and safety lead

The nominated health and safety lead is Chris Mabbutt.
3.6 Pupils and parents

Pupils and parents are responsible for following the school’s health and safety advice, on-site and off-site, and for reporting any health and safety incidents to a member of staff. 
3.6 Contractors

Contractors will agree health and safety practices with the headteacher before starting work. Before work begins, the contractor will provide evidence that they have completed an adequate risk assessment of all their planned work. 

4. Site security

Repton Security are responsible for the security of the school site in and out of school hours. Ian Robinson (Caretaker) is responsible for visual inspections of the site, and for the intruder and fire alarm systems.

Repton Security and Ian Robinson (Caretaker) are key holders and will respond to an emergency. 

5. Fire

Emergency exits, assembly points and assembly point instructions are clearly identified by safety signs and notices. Fire risk assessment of the premises will be reviewed regularly. 

Emergency evacuations are practised at least once a term.

The fire alarm is a loud continuous bell.
Fire alarm testing will take place once a week.
New staff will be trained in fire safety and all staff and pupils will be made aware of any new fire risks.

In the event of a fire:

· The alarm will be raised immediately by whoever discovers the fire and emergency services contacted. Evacuation procedures will also begin immediately

· Fire extinguishers may be used by staff only, and only then if staff are trained in how to operate them and are confident they can use them without putting themselves or others at risk

· Staff and pupils will congregate at the assembly points. The details of these procedures can be found in the Fire and Emergency Procedures Policy and are displayed in all classrooms. 
· Form class teachers will take a register of pupils, which will then be checked against the attendance register of that day

· The Headteacher (or the most senior member of the SLT, in their absence) will take a register of all staff

· Staff and pupils will remain outside the building until the emergency services say it is safe to re-enter 

The school will have special arrangements in place for the evacuation of people with mobility needs and fire risk assessments will pay particular attention to those with disabilities.

Pupils with disabilities will leave the building with their support assistant. Individual risk assessments will take place if a child’s disability would require additional support and a Personal Emergency Evacuation Plan (PEEP) will be prepared – see ‘Fire and Emergency Procedures Policy’ for template.  

If a member of staff is employed who requires support to evacuate the building quickly, then another member of staff will be named to provide this support. 

In the event of a visitor, needing support the teaching and/or support staff working with this individual will offer support.  A fire safety checklist can be found in the Fire and Emergency Procedures Policy.
6. COSHH

Schools are required to control hazardous substances, which can take many forms, including:

· Chemicals

· Products containing chemicals

· Fumes

· Dusts

· Vapours

· Mists

· Gases and asphyxiating gases

· Germs that cause diseases, such as leptospirosis or legionnaires disease 
Control of substances hazardous to health (COSHH) risk assessments are completed by Ian Robinson and circulated to all employees who work with hazardous substances. Staff will also be provided with protective equipment, where necessary. 

Our staff use and store hazardous products in accordance with instructions on the product label. All hazardous products are kept in their original containers, with clear labelling and product information. 

Guidelines: 

· Teachers should not keep their own small stocks of hazardous substances e.g. cleaning solutions. Staff room cleaning materials should be kept securely in the appropriate staffroom cupboard. 

· Chemicals and cleaning chemicals should ideally be stored in their own container and clearly labelled with warnings showing clearly on the container. 

· Never use food or drink containers to store chemicals. 

· Keep only small quantities of the chemicals. 

· Any spillages should be cleaned up at once. 

· Teach pupils to recognise the red and black warning symbols (orange for older products), which they may come across on household containers, such as bleach, disinfectants, lavatory cleaners, oven cleaners, paint stripper’s etc., and warn of the dangers. 

· Ensure protective clothing is available when using chemicals. 

COSHH assessments must have been carried out before using chemicals and the user informed of the dangers and control measures to be in place for that chemical. There should also be suitable first aid arrangements available for treating chemical splashes. Any hazardous products are disposed of in accordance with specific disposal procedures.

Emergency procedures, including procedures for dealing with spillages, are displayed near where hazardous products are stored and in areas where they are routinely used.

Flammable and Hazardous Substances 
Every attempt will be made to avoid, or choose the least harmful of, substances that fall under the “Control of Substances Hazardous to Health Regulations 2002” (the COSHH Regulations).

The School will ensure: 
· An inventory of all hazardous substances used on site and is compiled and regularly reviewed. 

· Material safety data sheets are obtained from the relevant supplier for all such materials. 

·  Risk assessments are conducted for the use of hazardous substances 

· All chemicals are appropriately and securely stored out of the reach of children. 

· All chemicals are kept in their original packaging and labelled (no decanting into unmarked containers.) 

· Suitable personal protective equipment (PPE) has been identified and available for use. 

PPE is to be provided free of charge where the need is identified as part of the risk assessment. 

All substances with harmful properties used in school by the Caretaking and Cleaning staff will be COSHH (Control of Substances Hazardous to Health) assessed. Copies of the safety data sheets will be kept in the caretaker’s room. COSHH assessments will be updated as necessary by the caretaker. If a member of staff brings into school a substance marked as hazardous, (i.e. with Orange Square warning symbol) a COSHH assessment must be carried out by the Caretaker and the data sheets kept in the Health & Safety Portfolio. 

Gas System 

An Environmental Services’ contractor will test the school gas system every 12 months. This will include gas soundness testing, boilers, and heat producing appliances. Isolation points for gas are clearly marked and their location made aware to staff. A plan containing all isolation points is kept in the school office. 

6.1 Gas safety

· Installation, maintenance and repair of gas appliances and fittings will be carried out by a competent Gas Safe registered engineer

· Gas pipework, appliances and flues are regularly maintained

· All rooms with gas appliances are checked to ensure they have adequate ventilation

6.2 Legionella

· Alvaston Infant and Nursery School complies with advice on the potential risks from legionella as identified in guidance from the HSE and DCC.

· A legionella water risk assessment of the school has been completed by a competent contractor.

· A water system hygiene test will be carried out on a weekly and monthly basis by the school Caretaker. The results of this test are to be kept in the water hygiene logbook that is kept in the Caretakers office.

· Quarterly, six monthly and annual tests are carried out by Derby City Council contractors. This risk assessment will be reviewed every [frequency] and when significant changes have occurred to the water system and/or building footprint.
6.3 Asbestos

Asbestos

The DCC Asbestos Policy, available on the Derby City Council School Information Portal will be followed.

The asbestos register is held in the main school office and will be made available to all staff and visiting contractors prior to any work commencing on the fabric of the building or fixed equipment.

The Headteacher shall ensure:

· The asbestos log is maintained and that any changes are notified to the Asset Management Team

· All work on the fabric of the building or fixed equipment is entered in the permission to work log and signed by those undertaking the work.

· An annual visual inspection of asbestos containing materials on site is conducted and recorded in the asbestos log.

Please note that even drilling a hole or pushing a drawing pin into asbestos containing materials may result in the release of fibres into the air.

Under no circumstances must staff drill or affix anything to walls without first obtaining approval from the Headteacher.

Any damage to materials known or suspected to contain asbestos should be reported to the School Business Manager who will contact the DCC Health and Safety team

Any contractor who is suspected to be carrying out unauthorised work on the fabric of the building should be reported to the Headteacher, who will contact the Health and Safety team.

Release of Asbestos Containing Materials

In the event of accidental release of known or suspected asbestos fibers, the area must be evacuated immediately and if possible sealed to prevent unauthorised access. A sign should be displayed to inform persons to stay out of the area.

The School Business Manager must be contacted immediately who will contact the DCC Health and Safety team who will then contact the relevant agencies (asbestos registered contractors) to arrange for a sample to be taken and relevant remedial works carried out.

Any contractor who is suspected to be carrying out unauthorised work on the fabric of the building must be reported to the Headteacher.

7. Equipment

All equipment and machinery is maintained in accordance with the manufacturer’s instructions. In addition, maintenance schedules outline when extra checks should take place.
When new equipment is purchased, it is checked to ensure it meets appropriate educational standards. 

All equipment is stored in the appropriate storage containers and areas. All containers are labelled with the correct hazard sign and contents.
7.1 Electrical equipment

· All staff are responsible for ensuring they use and handle electrical equipment sensibly and safely

· Any pupil or volunteer who handles electrical appliances does so under the supervision of the member of staff who so directs them

· Any potential hazards will be reported to Suzie Simpson (School Business Manager) immediately

· Permanently installed electrical equipment is connected through a dedicated isolator switch and adequately earthed

· Only trained staff members can check plugs

· Where necessary, a portable appliance test (PAT) will be carried out by a competent person

· All isolator switches are clearly marked to identify their machine

· Electrical apparatus and connections will not be touched by wet hands and will only be used in dry conditions

· Maintenance, repair, installation and disconnection work associated with permanently installed or portable electrical equipment is only carried out by a competent person

7.2 PE equipment

· Pupils are taught how to carry out and set up PE equipment safely and efficiently. Staff check that equipment is set up safely

· Any concerns about the condition of the hall floor or other apparatus will be reported to the Ian Robinson (Caretaker).
7.3 Display screen equipment

Display Screen Equipment (DSE) 

All staff who habitually use computers as a significant part of their normal work (significant is taken to be continuous / near continuous spells of an hour at a time) e.g. admin staff, office manager and Headteacher etc. shall carry out a DSE self-assessment. 

All workstations, chairs, and associated equipment shall comply with the requirements of the Health and Safety (Display Screen Equipment) Regulations 1992 and current British Standards. School office staff will be responsible for checking this when ordering. 

A designated person is responsible for coordinating display screen equipment assessments.

Where the results of an assessment indicate a risk to the user of such equipment, all reasonable steps are undertaken by the school to eliminate these risks or otherwise reduce them to avoid the adverse health effects. 

Those staff identified as DSE users shall be entitled to a free eyesight test for DSE use every 2 years by a qualified optician. 

Where necessary a contribution is made towards the cost of lenses. Details of this can be obtained from the Headteacher. 

Suitable training and information is given to users of display screen equipment to recognise the hazards associated with non-interrupted use of such equipment and the appropriate precautions to be taken. 

Pupil Workstations 

Best practice guidelines will be adopted when setting up pupil workstations. Pupils use display screen equipment for short durations. 

· Staff are responsible for connecting and disconnecting computers/iPads etc. 

· Food and drink should not be consumed by students near the computers. 

· Students are regularly reminded by staff of the importance of not spending too many hours in front of a monitor. 

· Any problems with the equipment should be reported to the ICT Network Manager. 

SEN Pupils and Computers: 

Some SEN pupils may be provided with individual equipment. Teaching staff should liaise with the SEN department and ascertain the arrangements that have been set up with the pupil for printing etc. Where a pupil has physical disabilities, staff must be aware of any implications for computer work, before that work arises, to avoid any embarrassment for the pupil. 

Advice on the use of DSE is available on the DCC Health and Safety website.
7.4 Specialist equipment

Parents are responsible for the maintenance and safety of their children’s wheelchairs. In school, staff promote the responsible use of wheelchairs.

Oxygen cylinders, if needed, will be stored in a designated space, and staff are trained in the removal, storage and replacement of oxygen cylinders.

8. Lone working

· Travelling alone - on foot, by car or public transport 

· Peripatetic (mobile) working - visiting people in their homes, visiting business premises, attending meetings or even work on the highway 

· Use of interview rooms - effectively, working alone. 

· Arriving at or leaving premises - the first person in/last out is in effect working alone 

· Out of hour’s activities - cleaning, maintenance, etc. 

Lone working is undesirable but, in some circumstances, it cannot reasonably be avoided. 

Suitable risk assessments of working practices will be carried out to determine the level of risk for each member of staff lone working. 

See appendices A and B for more information

9. Working at height 

We will ensure that work is properly planned, supervised and carried out by competent people with the skills, knowledge and experience to do the work. 

In addition:

· The caretaker, Ian Robinson, retains ladders for working at height

· Pupils are prohibited from using ladders

· Staff will wear appropriate footwear and clothing when using ladders

· Contractors are expected to provide their own ladders for working at height

· Before using a ladder, staff are expected to conduct a visual inspection to ensure its safety

· Access to high levels, such as roofs, is only permitted by trained persons

10. Manual handling

It is up to individuals to determine whether they are fit to lift or move equipment and furniture. If an individual feels that to lift an item could result in injury or exacerbate an existing condition, they will ask for assistance.

The school will ensure that proper mechanical aids and lifting equipment are available in school, and that staff are trained in how to use them safely.

Staff and pupils are expected to use the following basic manual handling procedure:

· Plan the lift and assess the load. If it is awkward or heavy, use a mechanical aid, such as a trolley, or ask another person to help

· Take the more direct route that is clear from obstruction and is as flat as possible

· Ensure the area where you plan to offload the load is clear

· When lifting, bend your knees and keep your back straight, feet apart and angled out. Ensure the load is held close to the body and firmly. Lift smoothly and slowly and avoid twisting, stretching and reaching where practicable

11. Off-site visits

When taking pupils off the school premises, we will ensure that:

· Risk assessments will be completed where off-site visits and activities require them

· All off-site visits are appropriately staffed 

· Staff will take a school mobile phone, an appropriate portable first aid kit, information about the specific medical needs of pupils, along with the parents’ contact details 

· For trips and visits with pupils in the Early Years Foundation Stage, there will always be at least one first aider with a current paediatric first aid certificate

· For other trips, there will always be at least one first aider on school trips and visits

12. Lettings

This policy applies to lettings. Those who hire any aspect of the school site or any facilities will be made aware of the content of the school’s health and safety policy, and will have responsibility for complying with it.

13. Violence at work

We believe that staff should not be in any danger at work, and will not tolerate violent or threatening behaviour towards our staff. 

All staff will report any incidents of aggression or violence (or near misses) directed to themselves to their line manager/headteacher immediately. This applies to violence from pupils, visitors or other staff.

14. Smoking

Smoking is not permitted anywhere on the school premises.

15. Infection prevention and control

We follow national guidance published by the UK Health Security Agency when responding to infection control issues. We will encourage staff and pupils to follow this good hygiene practice, outlined below, where applicable. 

15.1 Handwashing

· Wash hands with liquid soap and warm water, and dry with paper towels

· Always wash hands after using the toilet, before eating or handling food, and after handling animals

· Cover all cuts and abrasions with waterproof dressings

15.2 Coughing and sneezing

· Cover mouth and nose with a tissue

· Wash hands after using or disposing of tissues

· Spitting is discouraged

15.3 Personal protective equipment

· Wear disposable non-powdered vinyl or latex-free CE-marked gloves and disposable plastic aprons where there is a risk of splashing or contamination with blood/body fluids (for example, nappy or pad changing)

· Wear goggles if there is a risk of splashing to the face

· Use the correct personal protective equipment when handling cleaning chemicals

· Use personal protective equipment (PPE) to control the spread of infectious diseases where required or recommended by government guidance and/or a risk assessment 

15.4 Cleaning of the environment

· Clean the environment frequently and thoroughly

· Clean the environment, including toys and equipment, frequently and thoroughly
15.5 Cleaning of blood and body fluid spillages

· Clean up all spillages of blood, faeces, saliva, vomit, nasal and eye discharges immediately and wear personal protective equipment 

· When spillages occur, clean using a product that combines both a detergent and a disinfectant, and use as per manufacturer’s instructions. Ensure it is effective against bacteria and viruses, and suitable for use on the affected surface

· Never use mops for cleaning up blood and body fluid spillages – use disposable paper towels and discard clinical waste as described below

· Make spillage kits available for blood spills 

15.6 Laundry 

· Wash laundry in a separate dedicated facility

· Wash soiled linen separately and at the hottest wash the fabric will tolerate

· Wear personal protective clothing when handling soiled linen

· Bag children’s soiled clothing to be sent home, never rinse by hand

15.7 Clinical waste

· Always segregate domestic and clinical waste, in accordance with local policy

· Used nappies/pads, gloves, aprons and soiled dressings are stored in correct clinical waste bags in foot-operated bins

· Remove clinical waste with a registered waste contractor

· Remove all clinical waste bags when they are two-thirds full and store in a dedicated, secure area while awaiting collection

15.8 Animals

· Wash hands before and after handling any animals

· Keep animals’ living quarters clean and away from food areas

· Dispose of animal waste regularly, and keep litter boxes away from pupils

· Supervise pupils when playing with animals 

· Seek veterinary advice on animal welfare and animal health issues, and the suitability of the animal as a pet 

15.9 Infectious disease management

We will ensure adequate risk reduction measures are in place to manage the spread of acute respiratory diseases, including COVID-19, and carry out appropriate risk assessments, reviewing them regularly and monitoring whether any measures in place are working effectively. 
We will follow local and national guidance on the use of control measures including:

Following good hygiene practices
· We will encourage all staff and pupils to regularly wash their hands with soap and water or hand sanitiser, and follow recommended practices for respiratory hygiene. Where required, we will provide appropriate personal protective equipment (PPE)
Implementing an appropriate cleaning regime

· We will regularly clean equipment and rooms, and ensure surfaces that are frequently touched are cleaned at least once a day.
Keeping rooms well ventilated

· We will use risk assessments to identify rooms or areas with poor ventilation and put measures in place to improve airflow, including opening external windows, opening internal doors and mechanical ventilation
15.10 Pupils vulnerable to infection

Some medical conditions make pupils vulnerable to infections that would rarely be serious in most children. The school will normally have been made aware of such vulnerable children. These children are particularly vulnerable to chickenpox, measles or slapped cheek disease (parvovirus B19) and, if exposed to any of these, the parent/carer will be informed promptly and further medical advice sought. We will advise these children to have additional immunisations, for example for pneumococcal and influenza. 

15.11 Exclusion periods for infectious diseases

The school will follow recommended exclusion periods outlined by the UK Health Security Agency and other government guidance, summarised in appendix 4. 

In the event of an epidemic/pandemic, we will follow advice from the UK Health Security Agency about the appropriate course of action.

16. New and expectant mothers

Risk assessments will be carried out whenever any employee or pupil notifies the school that they are pregnant.

Appropriate measures will be put in place to control risks identified. Some specific risks are summarised below:

· Chickenpox can affect the pregnancy if a woman has not already had the infection. Expectant mothers should report exposure to an antenatal carer and GP at any stage of exposure. Shingles is caused by the same virus as chickenpox, so anyone who has not had chickenpox is potentially vulnerable to the infection if they have close contact with a case of shingles

· If a pregnant woman comes into contact with measles or German measles (rubella), she should inform her antenatal carer and GP immediately to ensure investigation

· Slapped cheek disease (parvovirus B19) can occasionally affect an unborn child. If exposed early in pregnancy (before 20 weeks), the pregnant woman should inform her antenatal care and GP as this must be investigated promptly

· Some pregnant women will be at greater risk of severe illness from COVID-19
17. Occupational stress

We are committed to promoting high levels of health and wellbeing, and recognise the importance of identifying and reducing workplace stressors through risk assessment.

Systems are in place within the school for responding to individual concerns and monitoring staff workloads. 

At Alvaston Infant and Nursery School, we aim to promote positive mental health and wellbeing for our whole school community (children, staff, parents and carers), and recognise that mental health and emotional wellbeing is just as important to our lives as physical health. 

We believe that mental health and wellbeing is not an ‘add on’ and promoting positive mental health and wellbeing should be integrated into the school’s ethos. Therefore, we take a whole school approach to promoting positive mental health that aims to help every member of our community to become more resilient, happy and successful and to prevent problems before they arise. 

(see ‘Mental Health Policy’ for more information).
18. Accident reporting

18.1 Accident Reporting Procedures 
In accordance with the DCC accident/incident reporting procedure employees must report accidents, violent incidents, dangerous occurrences, and near misses on the standard DCC forms. 

The Headteacher will countersign the DCC report form before the original copy is sent. A copy should also be kept at the establishment. 

A local accident book (located in various areas of the school) is used to record all minor incidents to pupils any more significant incidents must also reported to DCC using the forms described above. 

· School accident reports will be monitored for trends and a report made to the Governors, as necessary. 

· The School Business Manager will investigate accidents and take remedial steps to avoid similar instances recurring. Faulty equipment, systems of work, plant, equipment, fittings etc., must be reported and attended to as soon as possible. 

18.2 Employee Accidents 

(This applies to all education employees and self-employed persons on school premises.) Any accident to an employee resulting in a fatal or major injury should be reported to DCC immediately by telephone. 

18.3 Pupil Accidents 

Fatal and major injuries to pupils on school premises during school hours should be reported in the same way as those to employees. However, injuries during play activities in playgrounds arising from collisions, slips and falls need not be reported unless they are attributable to: 

·  The condition of the premises (for example, potholes, ice, damaged or worn steps, etc.) 

· Plant or equipment on the school premises. 

· The lack of proper supervision. 

Fatal and major injuries to school pupils occurring on sponsored or controlled activities, organised by the school but off the school site (such as field trips, sporting events or holidays in the UK), should be reported if the accident arose out of, or in connection with, these activities. 

18.4 Reporting to the Health and Safety Executive (HSE) 

DCC will report all RIDDOR incidents immediately to the Health and Safety Executive (HSE) on the school’s behalf. 

· Employee absence, as the result of a work-related accident, for periods of 7 days or more (including W/E’s and holidays) must be reported to RIDDOR www.hse.gov.uk/riddor, : 0345 300 9923. 

· Incidents resulting in a pupil or other non-employee being taken to hospital and the accident arising as the result of a curriculum activity, the condition of the premises / equipment, lack of supervision, etc., must be reported to the HSE within 15 days of the incident occurring (via DCC) 

In every case where an incident is reported to the HSE a copy of the F2508 form should be attached to the IDOR/VIR form and sent to the Education Health and Safety team. 

The school will still be required to keep a record of all over three-day injuries – if the school keeps an accident book/form, then this record will be enough.
19. Health and Safety Information and Training
19.1 Communication of Information 

Detailed information on how to comply with DCC’s health and safety guidance is available on the DCC School Information Portal. There is also a notice board in the staff room where latest information will be placed. 

The Health and Safety Law posters are displayed in the main corridor and kitchen. 

The DCC Health and Safety Team and Elite Safety in Education provide competent health and safety advice for Alvaston Infant and Nursery School. 

19.2 Health and safety training 

Health and safety induction training will be provided and documented for all relevant employees by the School Business Manager, Suzie Simpson.

The Headteacher is responsible for ensuring that all staff have been provided with adequate information, instruction, training, and identifying the health and safety training needs of staff. 

19.3 Employees will be Provided with: 

· Induction training in the requirements of this policy. 

· Update training in response to any significant change. 

· Training in specific skills needed for certain activities, (e.g. Moving and handling, work at height etc.). 

· Refresher training where required. 

Training records are held by the School Business Manager who is responsible for co-ordinating health and safety training needs and for including details in the training and development plan. 

This includes a system for ensuring that refresher training (for example in first aid) is undertaken within the prescribed time limits. 

The Headteacher will be responsible for assessing the effectiveness of training received. 

Each member of staff is also responsible for drawing the Headteacher’s attention to their own personal needs for training and for not undertaking duties unless they are confident that they have the necessary competence. 

20. Monitoring

This policy will be reviewed every 2 years.

At every review, the policy will be approved by the Headteacher and the board of governors.

21. Links with other policies

This health and safety policy links to the following policies: 

· First aid 

· Supporting pupils with medical conditions 

· Accessibility plan

· Remote learning 
· Infection Control Guidance
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Appendix B- Lone Working Guidance 
Introduction:

Lone Workers, as defined by the Health and Safety Executive are, “those who work by themselves without close or direct supervision.” As part of the Management Structure, it is the duty of care for all Managers to ensure the health, safety and welfare of all their staff, as it is also the employee’s responsibility to take reasonable care of themselves and others who could be affected by their work activity. 

Aims of the guidance: To ensure adequate control measures are put into place to safeguard all employees who work alone at any point during their contractual duties. 

Lone Workers – a definition: Lone Workers are people who are working alone or in isolation from others. They may be at particular risk either because of circumstances of their day to day working or because an emergency may occur. They are at extra risk if they are not in regular contact with others and are not kept informed of any changes that may affect them. 

Approaches towards Lone Working: At Alvaston Infant and Nursery School, we ensure that procedures are implemented and adhered to, so that Lone Workers are not at more risk than other employees. At times, this requires extra risk control measures. Precautions are taken into account of normal work and foreseeable emergencies, e.g. fire, equipment failure, illness and accidents. At Alvaston Infant and Nursery School, we identify situations where people work alone and ask questions such as: 

1. Is there a way to mitigate the person ‘lone working’?

2. Does the workplace present a special risk to the lone worker? 

3. Is there a safe way in and out for one person? 

4. Can all the plant, substances and goods involved in the work be safely handled by one person?

5. Is there a risk of violence? 

6. Does the person have any medical condition that may affect their suitability to work alone? 

7. What happens if the person either becomes ill, has an accident or there is an emergency? 

There are various work activities that may result in staff members working alone; for example: 

1. Some staff e.g. The Caretaker / Cleaning Staff may be required to work alone e.g. at night or early morning. This will be managed by the external company

2. Staff staying on to finish urgent work after others have left, or those who regularly work late or start early, before anyone else gets into the building. In order to mitigate this risk, school will be locked at 5:45pm. If any staff member wishes to stay later, this must be agreed by a member of the Senior Leadership Team. 

3. Staff who are key-holders or who are left to turn out the lights, set the alarm and lock up the premises after everyone else has gone home. Staff have agreed that they will communicate with each other, in order to ensure that they are not working alone. 

Risk Levels: These categories can be split into levels of risk as follows: 

Category One: Staff working in offices or other secure locations outside of normal working hours or who routinely work in these locations on their own. 

 Category Two: The caretaker and cleaning staff that have to work out of hours; (refer to caretakers and site manager section, under activities to be avoided). 

 Category Three: Key holders on a call out

Alongside the Governors, the Headteacher, Business Manager and the Senior Leadership team will work together to ensure that they:

1. Provide safe systems of work for all staff.

 2. Implement appropriate security systems in place to secure the building. 

3. Provide security devices for members of staff when they are working in the office or out in the community, if assessed as appropriate. 

4. Carry out personal risk assessments for all staff working alone. 

5. Work as a team to discuss the control measures that are in place to ensure they are still adequate. They will agree actions as and where appropriate.  

6. Identify any training needs and ensure these are met. 

7. Set up an adequate system for recording home and out of office visits. Ensure this is kept up to date on a daily basis, for example: staff reporting to the office; their location and general movements for the day, where this is required as part of the risk assessment. 

8.  Agree and share clear systems regarding how to raise alarm.

9. Complete inductions for all new volunteers, students and staff regarding health and safety, including Lone Working.  

10. Offer additional support to any Lone Worker, when they feel vulnerable (this includes supporting an external company). 

13. Discuss and review the guidance when appropriate, or before, if needed and / or if an incident has occurred. 

14. Provide practical support when needed. 

15. Make all staff aware of their duty to report any incidents to the Headteacher. 

16. Record and monitor all accidents and incidents and report findings to the Headteacher.

All records are held in the Business Manager’s office

Staff Responsibilities: 

Staff members have a duty of care for themselves and anyone else who could be affected by their actions. Therefore, they have a responsibility to ensure that they: 

 Are aware and follow all policies or procedures. 

 Always plan ahead, informing the Headteacher, or a member of the Leadership Team if they are planning on attending school during holiday periods. No staff member will be permitted to work alone in school.

  Are fully aware of the risks when working alone.

  Do not put themselves in potential danger. They must liaise with their colleagues to ensure that they are not alone in the school building.

 Ensure that they have made themselves aware of the nearest place of safety. 

 Be aware of the on-site security procedures. 

 Ensure that access is available to personal alarms/mobile phones or some form of personal communication. 

Risks Associated with Violence

Below are some indicators that may make violence more likely, and should be taken into account in staff risk assessments. Staff may need to consider if the people they are providing a service to could: 

 Threaten violence 

 Be a menace with weapons 

 Bear grudges 

 Feel victimised 

 Harbour a grievance 

 Suffer from mental health issues 

 Have a dependency on drugs or alcohol 

 Associate with violent people

Control Measures:

 Listed in the sections below are various control measures that can be put into place to reduce the risk to staff when working alone. Not all measures will be applicable as circumstances vary in different situations; therefore, the controls need to be re-evaluated for each individual occasion to ensure that the correct measures are in place to reduce the risk to its lowest level. Staff need to consider the person or persons that they may be visiting or attending to alone, and the risks involved in each situation. Staff can always ask for support from the Leadership Team if they feel that being alone with parents or individuals may cause them distress. 

Threats to Staff: Very occasionally staff may find themselves, through the job they carry out alone, the subject of threats from children, parents, carers and other family members and very occasionally, members of the public. Staff members should report this to the Headteacher, who will deal with the incident in confidence. The following actions and options should also be considered where staff members are the subject of threats or acts of violence when working alone: 

 Report the threat to the police and seek their advice; 

 Vary personal routines and travel routes

  Use an alternative entrance and /or exit to and from the place of work

  Accessing personal safety training

Key Holders: 

Lone Working Key holders may need to attend premises outside of normal business hours. This may be to carry out normal work activities or following the activation of an intruder alarm or because of some other emergency that might have occurred. Key holders are registered with the authority and will be registered with the Alarm company operative (CIA) and/or the Police in case there is an out of hours emergency. This is essential when the building is protected with an intruder alarm system. At Alvaston Infant and Nursery School, we deem at least three key holders in order to cover holidays and sickness etc. This complies with best practice. Key holders that are just carrying out normal work activities should be following the general lone working guidance in this guidance. Key holders that are attending the premises in the event of intruder alarm activation should use the following procedure: 

 On receiving a telephone call notifying of intruder alarm activation, confirm the identity of the person making the call, i.e., Police Officer’s name and number or Alarm Company operative’s name. 

 Use telephone numbers previously obtained, call back and verify the detail. 

 Arrange with either a member of their company, family or other responsible person to call the Police to the premises if they have not heard from the Key Holder attending the site that they have arrived safely, have assessed the situation and have stated their intended further actions. This call should be made between 30 to 45 minutes after the estimated time of arrival. 

On arrival at the premises: 

 If the Police are in attendance, make sure they have checked all sides of the building. 

 Then enter with the Police and check all areas. 

 If the Police are not in attendance, drive slowly round as much of the premises as possible (using public roads if necessary) checking for signs of entry including the roof and walls. If in any doubt leave the site and from the first available telephone, call the Police by dialling 999. 

 If all appears to be quiet, enter and check premises. If there are signs of a break-in leave at once and call the Police as above. 

 If in doubt leave the site immediately, even if you have the use of a mobile phone. 

 Arrange to meet the Police nearby for own safety.

On entering the premises: 

 Carefully note all information displayed on the alarm controls. Take no action at the control panel beyond un-setting the protected areas. 

 Check that the telephones are in working order. If the telephones do not work, it is likely that the lines have been cut by intruders who have, or who may try again, to attack the school. If the Police are in attendance they should be made aware of the telephone not working.

 If alone and, at any point, it is suspected there has been a break-in, then leave the premises and call the Police. 

 If there has been a break-in, re-enter the premises and check carefully with the police and following their instructions. Please note that a crime reference number will be required for insurance purposes.

After checking the premises: 

 If there is no apparent break-in, the alarm company should be called to arrange for an engineer to attend. Obtain his/her name and estimated time of arrival. 

 Notify the member of the company, family or other responsible person, who is expecting to be contacted, to let them know that all is in order. Consider arranging to make further calls if appropriate. 

 Check identification of alarm engineer on arrival; call the alarm company to verify details if necessary. 

 Insist on a complete repair of alarm system if reasonably practicable. Only agree to part of the system being disconnected if a fault is identified and it cannot be corrected within a reasonable time. The staff on site will stay until the system is fully operational. 

 Never leave the premises unprotected. If necessary, arrange for other staff to join you or relieve you as appropriate. 

 If you are not responsible for opening the premises at the start of the next day, leave a note on the office reception desk for the person who will be undertaking this responsibility; advising them of the problem and instructing them to liaise with the alarm company for further engineer attendance, if this is necessary. 

 Ensure that all written logs detailing what has occurred are correctly completed by both the key-holder attending and the alarm engineer. These logs must be returned to the School Business Manage. 

 Advise the Headteacher and other members of staff at the earliest opportunity on the next working day. 

 Arrange for any emergency repairs to be made so the premises can be secured by contacting the help desk out of hours’ phone number. 

 Secure the premises and set the alarm system. 

 On your next return to the premises advise the relevant members of staff about the situation.

Caretaker: The caretaker is more likely to be lone working and is a key holder, responsible for opening and locking up the premises. They are also the person who would attend the premises when there has been a suspected break-in; if this is the case, then they should follow the guidance given in this document for ‘Key Holders’. 

Hazards Key holders may be required to undertake a number of potentially hazardous activities whilst working alone which could require additional control measures to be implemented. These may include: 

 Checking security 

 Turning the heating back on after a break 

 Laying grit and clearing paths in icy and snowy weather 

 Locking up after events 

 Patrolling or visiting the site after the hours of darkness 

 Opening the building first thing in the morning 

 Changing Light Bulbs 

 Using hazardous chemicals 

 Manual Handling Control Measures.

As well as considering the guidance contained in this document, there are some activities which should be avoided when lone working. 

These include: 

 Working at height.

 Work in confined spaces.

Consideration should also be given to any pre-existing medical conditions that key holders may have that could put them at increased risk and the control measures required to safeguard them when working alone. Examples of control measures that can be adopted may include: 

 Only use equipment provided by the employer 

 Follow ‘key holder’ guidance in this document when checking security of building or site 

 Ensure any procedures are known and followed for re-lighting boiler after period of shut down  Ensure employee is adequately trained for the required task 

 Check weather forecasts and put grit on hazardous pathways before ice or snow forms 

 Ensure access and egress from site are free from defects and well lit 

 Carry a fully charged torch when attending site after dark 

 Ensure all necessary Risk Assessments have been undertaken and (where necessary) Method Statements are in place e.g. Manual Handling
Where the caretaker is directly employed by the school he/she will be enrolled onto to the Derby Carelink system – please see Appendix 1

For site staff employed by external agencies the responsibility for lone working safety will be agreed with the agency.
Training

Depending upon the staff member’s job role, a Training Plan should be prepared and introduced through induction. This should cover all aspects of lone working and ensure that the staff member is able to safeguard their welfare whilst alone on premises. 

Risk Assessments should be in place for all anticipated risks, see Health and Safety Policy, and should be reviewed on a regular basis, especially if there is a change in situation, a near miss has occurred or an accident or incident has taken place. 

Reporting of Accidents and Incidents: 

 Any accidents, incidents or near misses must be recorded online in under 24 hours, if appropriate. 

 If an accident happens and causes either a major injury or the loss of over 3-days work or unable to carry out normal duties for over 3-days then a F2508 form must be completed by the Headteacher and/or the School Business Manager. This will be sent to the Health and Safety Executive in accordance with Reporting of Diseases and Dangerous Occurrences Regulations (RIDDOR) 1995. 

 The Headteacher is to be informed of any incident involving violence, which includes verbal abuse, physical assault and property damage. 

Monitoring and Reviewing: All accidents, incidents or near misses should be logged and monitored by the Headteacher and the caretaker in the school. The caretakers should then be looking for trends and seeing if a review should be carried out on any of the Risk Assessments due to the outcomes. These should also be reported back to the Headteacher, so that they are aware of any situations that may have arisen and reported to Governors as appropriate.

Appendix B

LONE WORKER MONITORING INFORMATION SHEET

What is Derby Carelink?

Derby Carelink is an emergency monitoring service provided by Derby City Council. Our customer contact centre is open 24 hours each day, 365 days each year.

What is the Lone Worker system?
It is a simple system designed to give peace of mind to staff who work alone or who could be working in potentially vulnerable situations. This could include home visits, property surveys, out of hours working, escorted viewings, site visits, inspections or any other situation where the worker feels vulnerable or isolated.

How does it work? 

The worker dials an automatic call manager system and records their own monitoring requirements using a PIN number. At the end of a pre-set time period, the service will automatically call the workers phone. If the worker fails to correctly answer the check in call, Operators at Carelink will automatically be alerted. The Operator will then follow the emergency protocol which will be agreed with you at the time you sign up for the service. 

The system also has the facility of an immediate emergency call facility, allowing the worker to summon help discreetly. 

All calls to the service are audio recorded for monitoring purposes.

For more information contact Derby Carelink by:

 telephone: 01332 642203
 e-Mail: carelink@derby.gov.uk
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