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…………………………………………………………………………………………………………………………….
1. Aims, Scope and Principles  
This policy aims to set and maintain standards of conduct that we expect all staff to follow at Alvaston Infant and Nursery School. 
By creating this policy, we aim to ensure our school is an environment where everyone is safe, happy and treated with respect. 
Many of the principles in this code of conduct are based on the Teachers’ Standards. 
School staff have an influential position in the school and will act as role models for pupils by consistently demonstrating high standards of behaviour.
We expect that all teachers will act in accordance with the personal and professional behaviours set out in the Teachers’ Standards. 
We expect all support staff, governors and volunteers to also act with personal and professional integrity, respecting the safety and wellbeing of others. 
Failure to follow the code of conduct may result in disciplinary action being taken, as set out in our staff disciplinary procedures (Derby City Council). 
Please note that this code of conduct is not exhaustive. If situations arise that are not covered by this code, the Senior Leadership Team and Governors will use their professional judgement and act in the best interests of the school and its pupils. 
2. Legislation and guidance 

We are required to set out a staff code of conduct under regulation 7 of The School Staffing (England) Regulations 2009. 

In line with the statutory safeguarding guidance ‘Keeping Children Safe in Education’, we should have a staff code of conduct, which should cover acceptable use of technologies, staff/pupil relationships and communications, including the use of social media.

3. General obligations
Staff set an example and act respectfully to pupils at all times. They will:
· Never use inappropriate or offensive language in school

· Treat pupils and others with dignity and respect 

· Speak in a calm and objective way, even in the face of challenging circumstances
· Use a range of vocal volume that is appropriate to the learning activity (e.g. raise voice in a controlled way to achieve a desired impact, but never shout in anger)
· Take seriously what all children tell them. In terms of safeguarding, their first response is always to believe what they are told
· Show tolerance and respect for the rights of others 

· Express personal beliefs in a way that will not overly influence pupils, and will not exploit pupils’ vulnerability or might lead them to break the law 

· Understand the statutory frameworks they must act within

· Adhere to the Teachers’ Standards 
Staff set an example and act respectfully to parents at all times. They will:
· Inform parents about their child’s learning and wellbeing. Parents have an entitlement to receive this.
· Recognise parents’ entitlement to express any concerns that they may have about their child’s learning, safety or well-being as long as it is conducted in an appropriate manner.
· Seek to work in positive partnership with parents.
· Ask a colleague (Usually a SLT member) to be present if there are concerns that a parent may be aggressive or otherwise inappropriate or the matter is of a particularly sensitive nature.
· Be honest with parents, without undermining colleagues, and respond fairly to their concerns irrespective of their race, religion, culture or social background.
· Protect themselves by ensuring that they meet with parents in areas of the school that are visible and easily accessible to other staff members, while remembering to be sensitive to the confidential nature of some discussions. Make sure that colleagues know when and where meetings are taking place with parents.
· Recognise the right to confidentiality of all members of the school community.
Staff set an example and act respectfully to other members of staff at all times. They will:
· Act in a professional manner towards colleagues, irrespective of their relative position or

             status within the school.
· Speak politely and respectfully to one another.
· Communicate clearly and honestly with colleagues.
· Be flexible and understanding of necessary changes within the school day.
· Assume that the actions of others are carried out in good faith.
· Address concerns openly and honestly and with the person to whom the concern is addressed, where appropriate, without publicly criticising anyone. If it is not appropriate, they will be expected to raise the issue with a Leadership Team Member, who will always aim to support them. 

· Be empathetic towards one another and try to be supportive of each other.
· Be publicly supportive of colleagues and deal with concerns or disagreements privately, where required. 
· Be respectful on work nights out and will not raise or discuss any sensitive issues with each other, which may cause upset or bad feeling. 
· Deal with concerns raised with managers confidentially. If further action is required, the manager has responsibility to inform only the appropriate senior person within the school.
· Understand that personal and professional relationships are different and that whilst in school they must always maintain a professional relationship and must always act in the best interest of the child.  
4. Safeguarding
Staff have a duty to safeguard pupils from harm, and to report any concerns they have. This includes physical, emotional and sexual abuse, or neglect. 
Staff will familiarise themselves with our Safeguarding Policy and procedures and the Prevent Initiative, and ensure they are aware of the processes to follow if they have concerns about a child. 
Our Safeguarding Policy and procedures are available in the staff room and on the school’s website. New staff will also be signposted to this documentation upon arrival as part of their induction process.
5. Concerns about other staff members

Staff have the duty to report any concerns that they have about the professional conduct of any other members of staff. These concerns must reported to a member of the SLT who will take action as appropriate. Low level concerns will be addressed on a bespoke basis and a record of this will be kept on Staff Safe. 
6. Staff/pupil relationships 
Staff will observe proper boundaries with pupils that are appropriate to their professional position. They will act in a fair and transparent way that would not lead anyone to reasonably assume they are not doing so. 
If staff members and pupils must spend time on a one-to-one basis, staff will ensure that:
· This takes place in a public place that others can access, e.g. a classroom, with the door open
· Others can see in to the room 

· A colleague or line manager knows this is taking place 
Staff should avoid contact with pupils outside of school hours if possible. 
Personal contact details should not be exchanged between staff and pupils. This includes social media profiles. 
If a staff member is concerned at any point that an interaction between themselves and a pupil may be misinterpreted, this should be reported to their line manager or the headteacher.

7. Communication and social media 

School staff’s social media profiles should not be available to pupils. If they have a personal profile on social media sites, they should not use their full name, as pupils may be able to find them. Staff should consider using a first and middle name instead, and set public profiles to private. 
Staff should not attempt to contact pupils or their parents via social media, or any other means outside school, in order to develop any sort of relationship. Staff should not make any efforts to find pupils’ or parents’ social media profiles.
Staff will ensure that they do not post any images online that identify children who are pupils at the school without their consent. 
Staff should be aware of the school’s e-safety policy and should adhere to it.
8. Acceptable use of technology 
Staff will not use technology in school to view material that is illegal, inappropriate, or likely to be deemed offensive. This includes, but is not limited to, sending obscene emails, gambling, and viewing pornography or other inappropriate content. 
Staff will not use personal mobile phones and laptops in school hours or in front of pupils. They will also not use personal mobile phones or cameras to take pictures of pupils. 

Please note any equipment provided to staff is for school use only and should not be used for personal use. 
We have the right to monitor emails and internet use on the school IT system and a staff member has no right to privacy in this regard.

9. Confidentiality 

During their role, members of staff are often privy to sensitive and confidential information about the school, staff, pupils and their parents. Staff must not disclose any information about the running of the school or any school business to anyone outside of school, including but not limited to any parents, the media and or anyone whom has previously worked at the setting, without seeking Governor or Headteacher consent. 
This information will never be:
· Disclosed to anyone without the relevant authority

· Used to humiliate, embarrass or blackmail others

· Used for a purpose other than what it was collected and intended for
This does not overrule staff’s duty to report child protection concerns via the appropriate channel where staff believe a child is at risk of harm.
Staff have an obligation to share with their manager or the school’s Designated Safeguarding Lead any information which gives rise to concern about the safety or welfare of a child. Staff must never promise a child that they will not act on information that they are told by a child.

10. Honesty and integrity 

Staff should maintain high standards of honesty and integrity in their role. This includes when dealing with pupils, handling money, claiming expenses and using school property and facilities. 
Staff will not accept bribes. Gifts that are worth more than £50 must be declared to the Headteacher, who has the right to contact Governors about whether the gift can be accepted. 
Staff must familiarise themselves and comply with the school’s financial regulations. Staff must not accept any personal gifts, payments or other incentives from business contacts. 

Staff will ensure that all information given to the school about their qualifications and professional experience is correct.
11. Dress code 

Staff will ensure that they dress appropriately to the school setting and will ensure:

Outfits will not be overly revealing, and we ask that tattoos are covered up, wherever possible. Any tattoos that may be deemed as being offensive MUST be covered up. 
Clothes will not display any offensive or political slogans. 

Appearance and dress

.
• Wear smart, practical clothes.
• Avoid wearing clothes that could cause offence or embarrassment to others (this includes revealing clothing e.g. bra straps / low cut tops).
• Not wear blue denim, unless participating in a trip or visit that requires harder wearing clothes or during    INSET days.
• Not wear ‘flip flop’ (back less) style shoes due to Health and Safety reasons.
• Wear suitable footwear for Physical Education lessons.
• Wear their ID badge at all times.
12. Conduct outside of work

Staff will not act in a way that would bring the school, or the teaching profession into disrepute. This covers relevant criminal offences, such as violence or sexual misconduct, possession or use of illegal drugs as well as negative comments about the school on social media.  Staff must not engage in conduct outside work which could seriously damage the reputation and standing of the school or the employee’s own reputation or the reputation of other members of the school community. Staff must exercise caution when using information technology and be aware of the risks to themselves and others. Staff may undertake work outside school, either paid or voluntary, provided that it does not conflict with the interests of the school nor be to a level which may contravene the working time regulations or affect an individual’s work performance.
13. Monitoring arrangements 

This policy will be reviewed every year but can be revised as needed. It will be ratified by the full governing board.
14. Links with other policies and Documentation
This policy links with our policies on:

· Staff disciplinary procedures (Derby City Council), which will be used if staff breach this code of conduct. 
· Equality and Diversity Policy (Derby City Council)
· Staff grievance procedures (Derby City Council)
· Safeguarding 

· Teachers’ Standards

· Keeping Children Safe in Education (DFE)
· E-safety
Disciplinary Action
All staff need to recognise that failure to meet these standards of behaviour and conduct may result in disciplinary action, including dismissal. See Staff Disciplinary Procedures in line with Derby City Council policy and procedures. 
I agree to adhere to Alvaston Infant and Nursery School’s Code of Conduct and recognise that if I do not adhere to this document then I could be subject to staff disciplinary procedures, as outlined in Derby City Council’s disciplinary procedures.

Signed ______________________________________________________________________________
PAGE  
2

